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I. Policy: 
 

The policy of the Board of Education is to provide for the safe, orderly and efficient 
transportation of pupils in the Oneida City School District. 

 
II. Guidelines: 
 

A. Safety and Efficiency 
 

The safety and efficiency of the transportation system depends upon a number of 
factors including: 

 
1. Efficiently operated equipment. 
 
2. Well-trained bus drivers. 

 
3. Professional instruction in the classroom for students and drivers. 

 
4. Courteous and cooperative children. 

 
5. Well-planned bus routes. 

 
6. A review, at least once a year, school bus schedules and routing plans to 

ensure that maximum efficiency and safety are maintained. 
 

7. A review, at least once a year, the eligibility for transportation of students 
residing in the District to ensure that all entitled to the services receive 
them. 

 
B. Bus Routes  
 
 1. The District Transportation Supervisor and Assistant Superintendent shall 

establish bus routes.  Authorized bus stops shall be located at convenient 
intervals in places where students may embark and disembark the buses, 
with the utmost safety allowed for by road conditions. 

 
2. A reasonable attempt shall be made by the District to limit the maximum 

student bus route time to less than one hour. 
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C. Walking Distance: Pick-Up Points 
  

1. Grades Pre-K and Kindergarten will be picked up at home unless the 
school district and parents mutually agree to other arrangements. 

 
2. Bussed students in grades 1-6 may have a walking distance to a stop up to 

.2 miles. 
 

3. Bussed students in grades 7-12 may have a walking distance to a stop up 
to .5 miles. 

 
4. Pupils with disabilities may be given individual consideration regarding 

bus stops. 
 

5. Transportation will be provided to students living along major highways. 
 

6.  Modification to transportation on side roads may be necessary if unsafe 
conditions exist.  Examples of unsafe conditions are flooding, road 
erosion, mud, snow and ice. 

 
D. Transportation for Non-Public School Students 

 
1.  Transportation requests for students attending nonpublic schools shall be 

received by the District no later than the April 1st preceding the beginning 
of the next school year.  If a student moves into the District later than 
April 1st, the request should be received within thirty days of establishing 
residence in the District, but preferably no later than August 1st. 

 
2.  All late requests, however, shall be considered by the Board of Education 

on the basis of each case’s merits.  Criteria used by the Board in judging 
whether to accept a late request may include, but not be limited to, the 
following: 

 
a) Whether transportation will require an additional cost, and, if so, 
b) The reasonableness of the excuse for the late request. 

 
E. Extra-Curricular Transportation  
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1. Upon approval of the Transportation Supervisor, school vehicles may be 
used to transport students on field trips, athletic trips and other 
extracurricular trips.  General bus procedures and rules are to be followed 
on those trips. 

 
2. Students will be transported back from the trip to either the point of 

departure or to the appropriate school in the District, unless the parent or 
legal guardian of the student has provided the school with written notice 
authorizing release of the student to the parent or legal guardian, unless 
intervening circumstances make such transportation impractical. 

 
3. In cases where intervening circumstances make transportation of a student 

back to the point of departure or appropriate school impractical, a 
representative of the District shall remain with the student until such 
student’s parent or legal guardian has been: 

 
a) Contacted and informed of the intervening circumstances which 

make such transportation impractical and 
 
b) Such student has been delivered to his or her parent or legal 

guardian. 
 

4. Students are to be supervised at all times by a school employee until they 
are released to their parent or legal guardian. 

 
F. School Bus Safety 

 
1. The Superintendent of Schools and Building Principals shall cooperate 

with governmental agencies on matters of safety.  They shall establish and 
check loading and unloading procedures at each school and student 
conduct on buses.  The Superintendent shall arrange for a minimum of 
three bus drills on each school bus during the school year.  The first shall 
occur during the first week of school, the second between November 1 and 
December 31 and the third between March1 and April 30. 

 
2. The drills must include instruction and practice in the location, use and 

operation of the emergency door, fire extinguishers, first aid equipment, 
seatbelts and windows as a means of escape in case of fire or accident.  
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Drills must also include instruction in safe boarding and exiting 
procedures, with specific emphasis on when and how to approach, board, 
disembark and move away from the bus after disembarking, and the 
importance of orderly conduct by school bus passengers. 

 
3. Instruction and conduct of the drills shall be given by a member of the 

transportation staff. 
 
4. Students attending public and nonpublic schools who do not participate in 

the bus drills as required by the Regulations of the Commissioner also 
shall be provided with drills on school buses, or as an alternative, shall be 
provided with classroom instruction covering the content of such drills. 

 
5. No drills shall be conducted when buses are en route. 
 
6. The Superintendent shall certify on the annual report to the State 

Education Department that the District has complied with the above 
requirements. 

 
G. Video Cameras on School Buses 
 

1. The Board of Education recognizes its responsibility to maintain and 
improve discipline and its responsibility to ensure the safety and welfare 
of its staff and students on school transportation vehicles.  

 
2. After having carefully considered and balanced the rights of privacy with 

the District’s duty to ensure discipline, health, welfare and safety of staff 
and students on school transportation vehicles, the Board authorizes the 
use of video cameras on its school buses. 

 
3. Video cameras may be used to monitor student behavior on school 

vehicles transporting students to and from school or extracurricular 
activities. 

 
4. Students in violation of bus conduct rules shall be subject to disciplinary 

action in accordance with established Board policy and regulation 
governing student conduct and discipline. 
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5. The District shall comply with all applicable state and federal laws related 
to student records when such recordings are considered for retention as 
part of the student’s record. 

 
6. Video recordings shall be used primarily for the purpose of evidence for 

disciplining of students.  However, the District may use such recordings 
for any other purpose it deems appropriate; i.e., accident investigations 
and bus driver training.  

 
7. The Superintendent of Schools is directed to develop regulations 

governing the use of video cameras in accordance with the provision of 
law and established Board policies and regulations. 

  
H. Student Transportation in Private Vehicles 

 
1. The Board of Education recognizes that in special circumstances, District 

employees may need to use private vehicles or school vehicles for school 
purpose.  The Superintendent or Designee will authorize the transportation 
of students in a private vehicle, or school vehicles, to district-sponsored 
events when alternative transportation is called for. (see policy 5032) 

 
2. Prior authorization may not be necessary in the event of an emergency. 
 
3. District administrators will exercise caution in authorizing transportation 

of students in private vehicles. 
 

I. Suspension from Transportation 
 

1. If a student does not conduct himself/herself properly on a bus, the bus 
driver is expected to bring such misconduct to the Principal’s attention.  
Students who become a serious disciplinary problem may have their riding 
privileges suspended by the Principal or the Superintendent or their 
Designees. 

 
2. In such cases, the student’s parent will become responsible for seeing that 

his or her child gets to and from school safely.  Should the suspension 
from transportation amount to a suspension from attendance, the District 
will make appropriate arrangements to provide for the student’s education. 
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3. A student subjected to a suspension from transportation is not entitled to a 
full hearing pursuant to Education Law 3214.  However, the student and 
the student’s parent will be provided with a reasonable opportunity for an 
informal conference with the Principal or the Principal’s Designee to 
discuss the conduct and the penalty involved. 

 
J. Elementary Release Procedures 

 
In grades Pre-K - 6, if there is no one at home to meet the student, the following   
procedure will be followed. 

 
1. The student will be transported back to their school to be supervised by 

the Building Principal; 
 
2. If the Building Principal is not available, the student will be taken to the 

bus garage; 
 
3.  If the student has not been picked up by 5:00 pm, the police will be 

notified. 
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